
 
Go to Invoice Entry. 

Select Browse to find your batch. 

Double Click on batch to open. 

 

 

Select Resume 

 

 

 

Select Update 
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Change the Status from “Rejected” to “On Hold”. 

Make your corrections. 

 

 

 

Select ACCEPT 

Go BACK to the BATCH HEADER 

Select approvals and release into workflow again. 
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